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Choose the correct answer for the following: 
1. When you add a picture or a Clip Art in the document, a new tab , ___________ tab is added to the Ribbon. 

a) Layout 
b) Insert 
c) File 
d) Format 

2. The Format tab is under the __________________  tools. 
a) Edit 
b) Picture 
c) Columns 
d) None of these 

3. The Artistic effects option is in the _____________ group of the Format tab. 
a) Adjust 
b) Picture Styles 
c) Arrange 
d) Size 

4. Glow, Reflection, Soft Edges and Bevel  are the __________ which can be applied to a Picture or Clip Art. 
a) Styles 
b) Color 
c) Size 
d) Effects 

5. Which one of the following is not an option of the Format tab? 
a) Shape outline 
b) Page border 
c) Shape fill 
d) 3-D effects 
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